MUHUCTEPCTBO [MPOCBEHIEHNS POCCUNUCKOM GENEPAITUN

denepanbHOe rocyapeTBeHHOe O101KeTHOe NMpodeccHoHambHOe 00pazoBaTeIbHOe
yupexaenue «Kantanckoe crienuanbHoe yqeOHO-BOCITUTATENIbHOE YUpekAeHHe

3aKpBITOTO THIIA»
(Kanraunckoe CYBY)

VTBEP}KHA}O
3 -J, Pexsop Kanrarckoro CYBY
23 jq'fméf M; ¢ ~" AH.Tunes
I .: ; 20/Y r.
8% 12 2079r.

KOJAEKC 5THKH
U CJYXEBHOI'O TIOBEJAEHUSI PABGOTHUKOB

JlokabHbBIH HOPMATHBHBIH aKT N2 v

PACCMOTPEHO
O6mumM cobpanrneM pabOTHUKOB U
o6yuaromuxcst Kanranckoro CYBY

(mpotoxon ot «J4» _ J> 20191 Ne ) )

r. Kanran, 2019 r. Fines oo

AﬂeKCGI;I noanucoio: M'vnes

Anekcein Hukonaesuy

HVIKOﬂaEBVILI [Nata: 2022.03.10
15:18:17 +07'00'



2

- N = W

2

Conepxanue

OB ILIAE TTOTOMKEHHIM . « v v vvseeenreseennnnsesennerneseseeesanseseeesenns e —

OcHOBHBIE IPHHIIAIIBI ¥ TPaBHJIa CITYKEOHOr0 MOBEACHHS
PAOOTHAKOB YUPCHKIACHHEA. «.ouvvvissnsasvasvassnsrsnsavisnssasasasnsssasasessn
THKA NOBEACHHS PAOOTHUKOB YUPEKICHHS «vvvuvernrnnrensrnnennensnnn

TpeGoBanus K aHTHKOPPYILIHOHHOMY TIOBEICHHIO PAOOTHHKOB. . .... ..
O6patieHue co CI1y>KeOHOH HHPOPMALMEH ......vvvnvniniiniiiiiiinn
3AKITFOUUTETBHBIE TIOTOMKEHM v ruververnsenneennesnariessneesnssssnssnnmmms
OTtBeTcTBeHHOCTH paboTHHKa YupekaeHus 3a HapymeHnue Kozekea...
T COINDEOBRIEN +.ovissvnmmnsiinosrpsmesmsssestamassmmssriRsSAS ssRa
JIuCT O3HAKOMIICHHMH ...... -

JIBCT PervCTPalAM UIMECHEHMH .....coiiiienirerinscsrarssesansessnsassasonss



-
3

1. O6mue mooKeHust

1.1. Hacrosimuit Kojekc 9THKH U cliykeOHOro rnoBeeHUs pabOTHHKOB (Jaliee
— Konexc) @enmepanbHOro rocyAapcTBEHHONO OIOMKETHOrO MpOoQeCcCHOHANLHOIO
00pa30BaTeIbHOI0 yupexIeHUs «Kanranckoe ClIeLHaIbHOE y4eOHo-
BOCIIMTATEIbHOE YUPEXKICHHE 3aKPHITOro THIA» (nanee — YupexkJeHHe) OCHOBAH Ha
nonokenuax Koucruryuuu Poccuiickoii ®enepauuu, DeliepalbHOro 3aKoHa OT
25 nmexabpsa 2008 r. Ne 273-®03 «O npoTHBOAEHCTBUM KOPPYMIHUM», a TaKKe
YCTAHABJIMBAIOIIMX B OTHOILEHUM PAOOTHMKOB YUpEKIECHHs OrpaHHYCHUs, 3alpeThl
U 0053aHHOCTH MHBIX (hejiepalibHbIX 33aKOHOB, HOPMAaTHBHBIX IPABOBBIX aKTOB
[Tpesunenta Poccuiickoit ®enepanuu, [TpaButensctBa Poccuiickoin ®enepainmu,
JpYTMX HOPMAaTHBHBIX IIpaBOBbIX akToB Poccuiickoid ®Pepepanus, BHYTPEHHHX
PEryIsATHBHBIX JIOKYMEHTOB YUPEKACHMS, a TakKe Ha OOLIenpH3HaHHbIX
HPaBCTBEHHBIX IIPUHIMIAX 1 HOPMAX POCCHHCKOro 00LecTBa U rocy1apeTBa.

1.2. Tlomoxenuss Kopekca pacnpocTpaHsiOTCs Ha BCe CTPYKTYpHbBIE
noJpasaeeHus Y upeKIeHusl.

1.3. I'paxnanun Poccuiickoit Pepepaiuu, NoOCTynalomui Ha padory B
VupesxaeHue, 00s3aH 03HAKOMUTBC ¢ nonoxenusmu Koxekca u cobmogars HX B
npolecce CBOEH J1esiTeIbHOCTH.

1.4. Kasxaplii paGoTHHK YUpexKIeHHs JO0JKEH NPMHUMATh BCEe HEOOXOAMUMBIE
MepBI Ul COBJIONCHHS TIONOXKeHHH HacTosuero Kojexca, a Ka[Ibli IpaXJaHUH
Poccuiickoii ®eepanyy BrpaBe 0XHAaTh OT pa0OTHUKA YUpexIeHuUs NOBESCHHUS B
OTHOILIEHHUSIX C HUM B COOTBETCTBHH C NOJIOKeHUsAIMH HacTosuiero Konekca.

1.5. Llensto Kopekca sBisieTcss yCTaHOBJIEHHME STHYECKHX HOPM M IPaBHI
CITy#KeGHOro noBejeHus: PaGOTHUKOB JUIS JJOCTOHHOIO BBITIOIHEHUSIMH WMH CBOCH
npodecCHOHANIBHOM JIeSTeIBHOCTH, @ TAK)Ke COAEHCTBHE YKPEIUICHUIO aBTOPUTETa
YupexaeHus, obecreyeHne eAMHBIX HOPM I0BeIeHHs paOOTHUKOB.

1.6. Komekc Ciy)HT OCHOBOH s (OpMUpOBaHMs JIOJUKHOM MOpaid B
KOJUIGKTHBE, YBAXHTEIBHOIO OTHOLIGHHS K JEATEJBHOCTH YUYPeKACHUS B
0OLIeCTBEHHOM CO3HAHHMH, a TaKKe CMOCOOCTBYET MOBBILICHHIO OOLIECTBEHHOIO
CO3HAHHs H HPaBCTBEHHOCTH paOOTHUKOB, HX CAMOKOHTPOJIS.

1.7. Komexc mpu3BaH MOBBICUTH 3((EKTHBHOCTH BBHINOIHEHHS PabOTHHKAMH
VupexaeHHs CBOMX NOJDKHOCTHBIX 00A3aHHOCTEH.

1.8. 3Hanue ¥ cobmoneHue paboTHukoM Yupexznenus Kopekca spisercs
ONHMM M3 KPUTEPHEB OLIEHKHM KayecTBa ero NpoQeCcCHOHAIbHOM IesTeNbHOCTH H
clryke0HOro MOBEICHHS.

1.9. Hacrosmmit Kogekc momiesxuT omy0IMKOBaHHIO Ha OQHLMAIBLHOM caiTe
Yupexnenus B UHGOPMALMOHHO-TEICKOMMYHHKALMOHHOH ceTh MHTepHeT.

2. OcHOBHBIE IPHHIHIBI U NPABHJIA CIYKeOHOI0 NOBeJCHHSI
paGoOTHHKOB Y4peKICHHS

2.1. PaGorHuxku  VYupexaeHus, CO3HaBasg  OTBETCTBEHHOCTbH Iepel
rocyapcTBOM, OOIIIECTBOM M FPaXKAaHaMH, O0s3aHbL:



e

2.1.1. WCIOJHATH HODKHOCTHBIE 00S3aHHOCTH A0OPOCOBECTHO M Ha BBHICOKOM
npod)ecCHOHATEHOM YPOBHE,

2.1.2. cobmojaars Tpebosanus 3akoHopatenbcTBa Poccuiickon Menepauuu u
BHYTPEHHUX PEryJIITUBHBIX JOKYMEHTOB Y YpPCIKACHUA,

2.1.3. OCYIIECTBIATh CBOK JAEATEIBHOCTb B NpEAeNaX CBOMX NMOJTHOMOYHH H
MOTHOMOYHI Yupexk/IeHus,

2.14. mnpH WCNOJNHEHUM JODKHOCTHBIX O0S3aHHOCTEH HE OKa3bIBaTh
IIPEANIOYTEHHS KaKAM-IM00 NpodeccHoHaNbHbIM WM COLMANbHBIM TPYNIaM H
yYpEXKACHHAM, OpPraHH3aLMsAM, ObITb HE3aBUCHMBIMH OT BJIHMSHHS OTACIBHBIX
JOJDKHOCTHBIX JIML U @ IMUHUCTPATUBHOIO JaBII€HHUS,

2.1.5. coOmonaTh CoMaabHy0 CIIpaBeJIMBOCTh U PaBHOIIPABHO paclpeaeiiTh
COLIMalIbHBIE PECYPCHI € LIEJBIO paclIMpeHHs BBIOOpa M BO3MOKHOCTEH UL BCEX
KOHTPareHTOB, B TOM YHCIIe, Ul HEMMYIIMX, COLHANbHO YSI3BHMBIX M APYTHX JIHLL,
OKa3aBIIMXCS B TPYAHOMN )KU3HEHHOH CHTYallHH;

2.1.6. HCKIIIOYATh ACHCTBHSA, CBSA3aHHBIE C BIUSHHEM KaKHX-TUOO JHYHBIX,
MMYIIECTBEHHbIX  ((MHAHCOBBIX) M  MHBIX  MHTEPECOB,  NPEMATCTBYIOLIMX
JI00POCOBECTHOMY HUCIIONHEHHUIO JODKHOCTHBIX 00s3aHHOCTEH;

2.1.7. cobmopare OpH  HUCIOJHEHHHM  JIOJDKHOCTHBIX  00f3aHHOCTEM
YCTaHOBIEHHbIE (elepalbHbIMH 3aKOHAMH, HWHBIMH HOPMATHBHBIMH IPABOBBIMH
aktaMu Poccuiickoit @enepauuu U YupexJeHHsl OrpaHUYEHUS U 3aMPeThI;

2.1.8. cobmoaarh HEMTPAIBHOCTh, UCKIHOYAIOLLYI0 BO3MOXKHOCTD BIMAHHSA Ha
CiTyeOHyI0 JeATeNbHOCTh PElLIeHHI MOMMTHYECKUMX NapTuH, MHBIX OOIIECTBEHHBIX
00BbeIMHEHHUIA;

2.1.9. cobmonars HOPMBI Ciy)KeOHOH U npod)ecCHOHAIBHON 3THKH, IpaBHIa
JIEJI0BOTO MOBEIeHUs H OOLLEHHS;

2.1.10. mnposiBIATE KOPPEKTHOCTh M BHHMMATEIBHOCTh K TpaXJaHaM H
JIOJDKHOCTHBIM JIMIIAM TIPU CIIy>KeOHBIX KOHTaKTax ¢ HUMM; NPUHMMATh MEPBI 1O
HeJOMyLICHHIO JTF000H BO3MOKHOCTH BOSHHKHOBEHHSA KOH(MIJIMKTa HHTEPECOB;

2.1.11. He JomycKaTb KOppPYNIMOHHOIO IOBEJIEHHsS, B TOM YHCIE
BO3/IeP)KHBATHCS OT TOBEJIEHUS, KOTOPOE MOJXKET BOCIIPUHMMATBECS OKPYKAFOLHMMH
KaK obelaHie Wi IMPeIIOKeHHe Javy B3ATKH JHOO KaK COrjacue NpUHATH B3ATKY,
WM Kak mpockba (HaMek) O Jade B3ATKH, a TaKkKe NPOTHBOJACHCTBOBATH JIIOOBIM
IPOSIBIIEHUSIM KOPPYIILUH ¥ IIPOYMM 3I0yIIOTPEOIICHUSIM B Y UPek ICHUH;

2.1.12. yBeAOMJISTH JOIDKHOCTHOE JIMLO YUpPEeXK/IEHHs, OpraHbl MPOKYpaTypsl H
uHble (eaepaibHble TOCYAapCTBEHHbIE OpraHbl 000 BeeX cilydasX oOpalleHHs K HHM
Kakux-1u00 JIMII B LESIX CKJIOHEHHMS K COBEpIICHHIO KOPPYMIHOHHBIX
IpaBOHApYLIECHHUH,

2.1.13. He3aMeAIUTEIbHO  YBEJAOMIIATH  CBOEro  HENOCPEJCTBEHHOI'O
PYKOBOIMTENs O CTaBUIMX HW3BECTHBIMH (aKkTax KOH(IMKTa HHTEPECOB U
KOPPYILMOHHBIX MpOSIBICHUI B VY4YpexJeHHH, OOCTOATENLCTBAX M JEHCTBHAX
(Ge3meiicTBUM) pPabOOTHHUKOB YUpEeXKIEHHS H TPETbUX JIML, IOCIYXHBIIUX HIH
CIIOCOOHBIX MOCHYXHMTh NPUYMHAMH BO3HHKHOBEHHS B YUpeXICHUH KOH(IHMKTa
MHTEPECOB M/MJIM KOPPYNLHOHHBIX IIPOSBJIEHHMH, a TaKke O IpUYMHECHHH
(BO3MOKHOM IIPAYMHEHHH) Bpeaa YUpekIeHulIo,



2.1.14. NOBOAWTE 1O CBEIEHHMS HENOCPEICTBEHHOIO WM BBIIECTOSIIECTO
PYKOBOJMTENS MH(OPMALHMIO O TOM, YTO Kakoe-1ubo JMIo npeaiaraetT paboTHUKY
VypexaeHHs COBEPIUMTb HE3AKOHHBIH, HENPaBOMEPHbIH WIM TNPOTHBOpEYALNH
TpeGOBaHUSIM K CIIy’KeGHOMY MOBE/ICHHIO MOCTYMOK MM KaKUM-JIMO0 HHBIM 00pa3oM
HapyILUTh 3aKoHOHarenbcTBO Poccmiickoit ®enepaunn n Hactosumi Koxeke, o
MOOBIX CTABIIMX M3BECTHHIX (DAKTAX B OTHOLIEHWH COBEPLIEHHBIX JHMOO
FOTOBSIIIUXCS TIPABOHAPYLIEHUH CO CTOPOHBI JPYTMX pPaOOTHHKOB YUpeKIECHHUs
(ecniu umeromasics uH(GOpMaiys He TpeOyeT yBEIOMIICHHS COOTBETCTBYIOLIEIO
pyKoBoauTes cornacHo noamyskram 2.1.13. u 2.1.14. nacrosmero a63aua);

2.1.15. He pa3srnamarh ¥ He UCIOJIb30BaTh HEHAUIEKaIUM 00pa3oM CBe/ICHHU,
OTHeCeHHbIe  3akoHojarenscTBOM  Poccuiickoit  @enepanuu K CBEIECHUSIM
KOHDHIEHIMAIBPHOrO XapakTepa M  clyxeOHyro uHbopMauuio  (CBEASHHS
OrpaHHYEHHOrO PaCIPOCTPAHEHHs), @ TAKKe MHBIe CBe/IeHHUs, CTaBILie U3BECTHBIMH
B CBSI3M C MCIIOJIHEHHEM TPYIOBBIX 0053aHHOCTEM;

2.1.16. He [omycKkaTh OKa3aHMs BO3JIEHCTBHsi Ha CBOMX KOJUJIET B LEIAX
NPHHATHS IPOTHBO3AKOHHOTO H (MJ1HM) HEOOOCHOBAHHOI'O PEIICHH S,

2.1.17. BO31epXKUBAThECSI OT MOBEJCHHUS, KOTOPOE MOIJIO Obl BbI3BATH COMHEHHE
B J0OPOCOBECTHOM HCIIOJIHCHHH TPYAOBBIX 00A3aHHOCTEH, a Takxke H30erarh
KOH(JIMKTHBIX CHTyallHH, CIIOCOOHBIX HAHECTH yluepOd peryTaldd HIH aBTOPHTETY
paGOTHUKOB YUpexKIeHUs! W/HIH YUpexKIeHHIO,

2.1.18. He momyckaTh MNposiBIeHHH  (opmaju3Ma,  BBICOKOMEpPH,
HEYBa)KHTEJIbHOTO OTHOLICHHA K 3aKOHHBIM Mpoch0aM W TpeOOBAaHHAM IpaxIaH B
CBSI3M C HCIIOJHEHHEM TPYLOBBIX 0043aHHOCTEM;

2.1.19. Bo31ep)KUBATHCS OT MyOJIUYHBIX BbICKA3bIBAHWH, CY/KIACHUH H OLICHOK B
OTHOIIEHHH YUpEXIEHHs, ECITH 3TO He BXOJUT B 0043aHHOCTH pabOTHHKA,;

2.1.20. cobmopaTh KOH(HACHIMAIBHOCTE HHGOpPMALKHU O KOHTpAareHTe,
Kacaroleiics YCJIOBHIl €ro >KH3HENEeSTeNBHOCTH, JMYHBIX Ka4ecTB U MpoOneMm,
NPUHUMATB MepHl I ee 00ecreyeHnus;

2.1.21. He HCIOJB30BaTh ClyXeOHOe IIOJ0XKEHHE Ul OKa3aHHsA BIMAHHA Ha
NeATeNIbHOCTh I'OCYAapCTBEHHLIX OPraHOB M OPraHOB MECTHOIO CaMOyNpaBJICHMs,
OpraHM3aLyii, JODKHOCTHEIX JIMII, FOCYIaPCTBEHHBIX ¥ MyHHLHIIAIBHBIX CIyKaIIHX
IIpH PCIICHHH BOIIPOCOB JIHYHOTO xXapakKTepa,

2.1.22. yBaXXHTENBHO OTHOCHTBCH K JEATENLHOCTH IpPEe/CTaBUTeNIed CPEeJCTB
MaccoBoif HH(OpMaUKK M0 HHPOPMUPOBaHUIO oblecTBa 0 pabore Yupex/eHus, a
TaKKe OKAa3BIBATH COJIEICTBHE B IOJNYYeHHH JOCTOBepHOH HH(OpMalKM B
YCTaHOBJICHHOM IIOPSJIKE;

2.1.23. TOCTOSIHHO CTPEMHTHCS K obecreueHMIo Kak MoOXHO Oornee
5} (GEKTUBHOTO ¥ SKOHOMHOTO pACHOpsyKeHUs: (UHAHCOBBIMU CPEJCTBAMH, HHBIM
MMYILECTBOM, MATEPUAIBHO-TEXHUYECKUMHU U IPYTMMHU PECyPCaMu YUpexkACHHA;

2.1.24. He HCIOIB30BaTh UMYILECTBO YUPEKIEHHUs B LEJIAX, HE CBA3AHHBIX C
HCIIONIHEHHEM TPYIOBBIX 0043aHHOCTEH, @ TaKXKe He Nepe/jaBaTh ero B TAKUX LENAX
MHBIM JIUI[aM.

2.2, PaboTHHK YupexaeHus, HaJleJIeHHBIH OpraHu3aLMOHHO-
pacIOpsIMTEIbHBIMA [OJTHOMOYHAMH 110 OTHOLICHHIO K APYrHM paOOTHHKaMm
YupexaeHusi, J0JDKeH ObITh JUIs HUX 00pa3siom npodeccuoHanusma, 6e3ynpesHoi



peryTalud, CBOMM JIAYHBIM TOBEICHHEM T01aBaTb IPUMEp HCCTHOCTH,
GecrnpuCcTPaCTHOCTH M CIIPaBEITMBOCTH.

P 8 PaboTHuK Yupexaenus, HaJleJIeHHBIN OpraHu3aloHHO-
pacrnopsaaiuTEIbHBIMH MOJJHOMOYMAMK [10 OTHOWICHHIO K IPYTIrdM paGOTHHKaM
YupexKIeHus:

2.3.1. npuHHMaeT Mepbl IO NPEJAOTBPAILECHHIO W YPeryJlHpOBAaHHIO B
KOJUIEKTMBE KOH(IMKTa WHTEPECOB, MO NPEAYNPEKICHUIO KOPPYINLUHH, BK/IHOYasd
MepBI 10 TIPEAOTBPAIIEHHIO KOPPYLHOHHO-0NACHOT0 MOBEACHHM;

2.3.2. conelcTBYET YCTAHOBICHHIO H MOAAEPKAHHIO B KOJJICKTHBE 37J0pPOBOr0O
MOPAJIBHO-TICUXO0JIOTHYECKOT0 KITHMaTa;

2.3.3. mpH onpeneleHHH oOpeMa M XapakTepa IMOpydYaeMol JpyruMm
paboTHHKaM YdpexeHus padoThl pyKOBOACTBYETCS NMPUHIMIIAMH CIIpaBeVIMBOCTH,
y4eTa JIMYHBIX U JIeJOBBIX KauecTB, KBaTH()UKALMH U OIBITa TOAYHHEHHBIX;

2.3.4. He JONyCKaeT [0 OTHOLIEHHIO K IIOAYMHEHHBIM PpabOTHHKAM
He0OOCHOBAHHEIX IIPETEH3HH, a TakkKe (HaKTOB rpyOOCTH U OECTAKTHOCTH;

2.3.5. nposBisieT 3a00Ty O MOJUHHEHHBIX, BHMKAET B UX MPOOIeMbl U HYXKIbI,
COzleliCTBYeT NpPHHATHIO 3aKOHHBIX ¥ OOOCHOBAHHBIX pELICHMH, CIOCOOCTBYET
npodecCHOHAIBHOMY U JI0JPKHOCTHOMY POCTY PabOTHHKOB;

2.3.6. oOKasplBaeT MOAJAEPKKY M IIOMOINbL MOJOJBIM CIEHHalIMCTaM B
npHOOPETeHHH NPOPECCHOHABHBIX HABBIKOB]

2.4. PaGoTHUKH YupexaeHusl, Ha/leJIeHHbIe OpraHM3alMOHHO-
PACIIOPSANTENBHBIMU TIOIHOMOYHAMY I10 OTHOLICHMIO K APYTHM pabOTHHKaM, HeCyT
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAaTenscTBOM Poccuiickoi Dexepanun 3a
neicTBus WK Oe3neiCTBUSA NMOAYMHEHHBIX COTPYAHHKOB, HApyILAIOUMX [PHHLIHIIGI
STHKH M MPaBHIa CIy)eGHOro INOBE[EHHs, €CIM OHH HE NPHHSAIM Mep, YTOOBI He
JIONYCTHTD TAaKUX JICHCTBHH MM O€3/1eHCTBHM,

3. ITHKA noBeJeHHs pA0OTHHKOB Y4peKIAeHHs

3.1. PabGorHuku VYupexJeHuss B CBOE€H HEATEJIBHOCTH HCXOAAT W3
KOHCTUTYLIMOHHBIX [OJIOKEHHH O TOM, YTO YENIOBEK, Ero NMpaBa U CBOOO/BL SABJIAIOTCA
BBICLICH LIEHHOCTBIO, M Ka)K[blii rpaKIaHUH MMEET NPaBO Ha HENPUKOCHOBEHHOCTH
YAaCTHOM JKHM3HH, JHYHYIO U CEMEHHYIO TalHy, 3alllMTy YeCTH, JOCTOMHCTBA, CBOErO
n00poro UMEHH.

3.2. PaGoTHUKH YUpexK/IeHu:

3.2.1. obs3anbl coOmoaarh OOILENPHHATBIE ITHYECKHME HOPMBI M TIpaBHia
JIEJIOBOTO TIOBEJEHHS, OBITH BEXJIUBBEIMH, J00poOKenaTelbHbIMH, KOPPEKTHBIMH,
NIPUHIMTHAIBHEIMA, BHUMATENIBHBIMH, NPOSBIISATH TEPIHMOCTh U HENPEAB3ATOCTD B
OGLIEHNH C MPakJaHaMH 1 KoJleraMH, pabOTHHKAMU PyTUX OpraHu3alii;

3.2.2. mpu3BaHBl CMOCOOCTBOBATE CBOMM TIOBEJCHMEM YCTAaHOBJICHHIO B
KOJIJIEKTHBE JIeJI0BBIX B3aUMOOTHOILIEHHH, OTHOILEHUH [IapTHEPCTBa,
B3aUMOYBKEHUS] M B3aUMOIOMOINM, KOHCTPYKTHMBHOIO COTPYIHHYECTBA IpPYyr ¢
JIPYTrOM.
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3.2.3. DOMKHBI MPOSBIATH YBaXKeHHEe K OObYasM W TpaJulUsAM HapOJIOB
Poccun M ApYrHX TrOCYAapcTB, YYHTHIBATH KYyJIbTYpHBIE M HHBIE 0CODOEHHOCTH
Pa3TMYHBIX STHHYECKHX, COLMATBHBIX TPy U KOH(PECCHI;

3.2.4. 00sf3aHBl CTPEMHTBCS B JH000H CHUTyallMH COXPaHATh JIHYHOE
JIOCTOMHCTBO, OBITH 0Opa3loM MOBeAEHUs, A00pOIOPSIOYHOCTH M HYECTHOCTH BO
Bcex cepax 0OLIEeCTBEHHON KU3HHU;

3.2.5. moymkHbBI n30eraTh THYHBIX H (QHHAHCOBBIX CBA3€H, CIOCOOHBIX HAHECTH
yiep6 ¥X 4eCTH H JOCTOHHCTBY, PEITyTallHH Y UPEiKICHHS;

3.2.6. He HOMyCKaTh NpPHHATHA TNHILK, KypPeHHs BO BpeMms CIyXeOHBIX
coBellaHuii, 6ece, HHOTO CIy)KeOHOro OOIIEHUs C rpaXKIaHaAMM.

KpuTHKa HMEIOLIMXCs HeOCTAaTKOB B paboTe cO CTOPOHBI PyKOBOJIHUTENS HITH
KOJUIEr J[OJKHA ObITh OOBEKTHBHOM, B3BEIEHHOH, MPUHIUIMAIBHOK # C
NOHMMaHWEM [PUHUMATBCS TeM pabOTHUKOM Y4pekKIeHHs, K KOTOpoMy OHa
oOpaiueHa.

3.3. Ilpu HCHONHEHMH TpPY/AOBBIX OOS3aHHOCTEH PabOTHUKU YUpEXKICHHS
BO3JIePXKHUBAIOTCSL:

3.3.1. or mo0Ooro BUIa BHICKA3bIBAHUN M JEHCTBMH IMCKPUMHHALIHOHHOTO
XapakTepa [0 [pHU3HAKaM MOJa, BO3pacTa, packl, HALUMOHAIBHOCTH, S3bIKa,
IPaX/IaHCTBA, COLUATBHOr0, MMYLIECTBEHHOIO MJIM CEMEHHOrO MOJOXKEHHS, HCXOA
M3 [IOJUTHYECKMX MJIM pEJMIMO3HBIX IIPEINOYTeHUH, pona 3aHATHH W HHBIX
HMEIOLIUXCS pa3/IHyni,

3.3.2. or rpy6ocTH, NposiBIeHU NpeHeOpeKUTeIbHOr0 TOHa, 3aHOCUMBOCTH,
NpeaB3ATHIX — 3aMEYaHWi, TNpeIbsSBICHHS  HENPABOMEPHBIX,  HE3aCHyXKEHHBIX
OOBHHEHHIH;

3.3.3. OT yrpo3, OCKOpOHTENbHBIX BBIPAKEHHH WM PEIUIMK, ACHCTBHi, OT
HEHOPMATHBHOM JIEKCHKH, IpENSTCTBYIOIMX HOPMAIbHOMY OOILICHHMIO MU
POBOLMPYIOIIMX [TPOTUBOIPABHOE NOBEICHHE.

3.4. PaGoTHukH VYupexneHus JIOJIKHBI OBITH BEXKJIUBBIMH,
N00pOsKeIaTeIbHEIMHA, KOPPEKTHBIMH, BHUMATeIbHBIMH H IPOSBIIATE TOJEPAHTHOCTD
B OOILEHUHM C TpaKaHaMM ¥ KOJUIEraMu.

3.5. He nmomyckaercs oGcykueHue paGOTHHKAMH HEJOCTAaTKOB M JIMYHOH
’KM3HH CBOMX KOJLICT.

3.6. [ToBenenne pabOTHUKA BCerJa M IpHU JIFOOBIX OOCTOSATENBCTBAX AOJDKHO
GbITh Ge3yNpedHBIM, COOTBETCTBOBATH BBICOKHM CTaHAapTaM Mpo(eccHoHaIu3Ma U
HPABCTBEHHO-3THYECKHMM TNpHHUMNaM. HH4YTO He NODKHO TNOPOYMTh JAEIOBYIO
pernyTaluio ¥ aBTOPUTET pabOTHHUKA.

3.7. PaGoTHHKY NpEAIMCHIBAETCS: [OCTOSIHHO KOHTPOIHMPOBaTh CBOE
MOBEIEHHUE, YyBCTBA M SMOLMH, HE II03BOJIAA JIMYHBIM CUMIIATUAM WM aHTUIIATHAM,
HETPHA3HH, HACTPOCHHIO KM JPY)KECKHM 4yBCTBaM BIMATH HA CIyXKeOHBIE
pelleHHs, yMeTb TpEABHAETh IIOCIEJCTBHS CBOMX JEHCTBUA W peIICHHH;
06paIaThecs OJUHAKOBO KOPPEKTHO ¢ KOJLIEraMH, PyKOBOACTBOM HE3aBHCHMO OT MX
CI1ye0HOro MM COLIMAJILHOTO MOJIOKEHHUS.

3.8. B mpouecce TeqedOHHOrO OOLIEHUS JOKHBI ObITh COONIO/EHBI
ClIEAYIOLME NpaBuJa:
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- Ha BXOJSIIME 3BOHKH ClIe[lyeT OTBeuaTh KaK MOXHO OBICTpee, NpH OTBETE
Ha3blBaTh CBOE MM,

- [IpH 3BOHKE B MOMIpa3/IeNeHis YupekieHns paboTHHKY HeOOXOAUMO Ha3BaTh
cBOoe WMA M JO/KHOCTh (AMO00 HaWMeHOBaHMWE IIOApa3fieNleHus), a TaKxke
[OMHTEPECOBATLCS, MOXKET M COOeceHMK B JaHHBIA MOMEHT YICIHTh BPEMs
pa3roBopy,

- [IpX 3BOHKE B JIPyrHe OpraHu3alii HeoOXOJAMMO Ha3BaTh CBOIO baMHIIHIO U
MMSl, [OJDKHOCTH, O3BYYHTh Ha3BaHHE YUPEXKJIEHHs, CIPOCHTh, YAOOHO JH
cobece/IHUKY pa3roBapyBaTh B JAaHHIM MOMEHT;

- 3aKaHYMBATh Pa3roBOp, KaK MPaBuIlo, 10/LKEH MO3BOHHUBLINH;

- ecJIA BOMpOC, 10 KoTopoMy PaboTHHKY HEOOXOIMMO CBS3aThCs C KOJUIeraMH
WIM BHEIIHMMM T[PEIACTABHTENSIMA He SBIAETCA CPOYHBIM, CllefyeT OT[IaBaTh
MpeANoYTEeHHE CBA3M MO JIEKTPOHHOH moyre. Eciu e BONpoC ABIACTCA CPOYHBIM,
ONHAKO TpPH 3TOM HEOOXOMMMO HOHECTH 10 cobecepHHKa OONbLIOH 00BeM
uabopMaly, TO TeleOHHBIH 3BOHOK JOJUKEH OBITH INpeaBapeH 3JICKTPOHHBIM
COOBIIIEHHEM, COZIEpPKALIUM 3TY HHOPMAILKIO B HEOOXOAUMOM 00BeMe;

- obCyXIeHHe ¢ KOJUIEraMu JINYHBIX BOIPOCOB, PELICHUE JIHYHBIX NpolieM, a
TaK)Ke JH4YHbIe pa3roBopbl mo TenedoHy B pabodyee BpeMs PACLEHHBAIOTCA Kak
HeperiIaMeHTHPOBAaHHEIE NIEPSPBIBBI.

3.9. [pu BO3HHMKHOBEHMH KOHQIHMKTHOH CHTYyalMd MEXy MOAPasAeIeHHAMH,
IPHOPUTETHHIM HAMPABICHHEM pEIICHHA KOHQIHMKTA SBJISETCH yYeT HHTEpPEcoB
YupexaeHus B LIEJIOM.

3.10. BuemnHuii BHJ paOOTHHKOB YYpEXJIEHHs IIpH HCIOJHEHHH HMH
TPYNOBBIX O0s3aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHH HX HCIOJHCHHS, NODKEH
CrOcOOCTBOBATh  YBKUTENBHOMY  OTHOIIGHMIO —Tpa¥kiaH K  YUpexIeHHIO,
COOTBETCTBOBATH  OOIIENPHHATOMY JA€JIOBOMY CTHIIO, KOTOPBIH  OTIHYAOT
OQHUIMATEHOCT, CAEPKAHHOCT, TPAIHIHOHHOCTb, AKKypaTHOCTb. PaGOTHHKH
YupexaeHus coOM0Ia0T PasyMHYIO I0CTATOYHOCTh B HCIIOJNL30BAHHH KOCMETHKH,
JOBEJIMPHBIX U3EIHI ¥ UHBIX YKpalleHHH.

4. TpeGoBaHHusi K AHTHKOPPYILHOHIOMY IOBEJCHHIO PA0OTHHKOB

4.1. PaGotHuKk VYupexaeHHs IIpd HCIOJHEHHMHM UM  JOJDKHOCTHBIX
o0si3aHHOCTEH He BIpaBe [OMyCKaTh JIMYHYIO 3aHHTEPECOBAHHOCTb, KOTOpas
NIPUBOAMT MJIA MOXKET MPUBECTH K KOH(IIHUKTY HHTEPECOB.

42. B ycTaHOBIEHHBIX 3aKoHOZaTelnbcTBOM Poccuiickoi  denepauuu
ciyyasx pabOTHHK YupexaeHHs 00s3aH MPEACTaBIATH CBEJCHHA O JA0X0JaX,
pacxojax, 00 uMy1IecTBe U 0043aTeIbCTBAX HMYIECTBEHHOIO XapaKTepa.

5. O6pamenue co cay:kednoii HHpopmauuei

5.1. PabotHuk YupexzaeHus 00s13aH NPUHUMATE COOTBETCTBYIOLIHE MEphI 110
obecreueHHIo KOH(PUIEHIIHATEHOCTH HHOOPMALIUK, CTaBLIEH H3BECTHOM eMy B CBA3H
C MCIOJHEHHMEM HM JOJUKHOCTHBIX 00A3aHHOCTEH, 3a HECaHKLHOHHPOBAaHHOE
pasrialieHde  KOTOpPOH OH  HECET OTBETCTBEHHOCTh B COOTBETCTBHH  C
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3aKoHozaTenscTBOM Poccuiickoit Deneparu.

5.2. Paborauk VYupexkneHus Bhpase o0OpaOareiBaTe M IEpeNaBaTh
ciyxe6GHyto HHGOPMALMIO TP COOMOACHAN NCHCTBYIOIMX B OPraHH3aLHH HOPM H
TpeGOBaHUH, NPHHATBIX B COOTBETCTBHM C 3aKOHOAATE/ILCTBOM Poccuiickoi
®depepauyu.

6. 3aKJII04HTEIbHbIE I10JI0JKEeH U3l

6.1. Ecnn y paGoTHHKa Yupe)KIeHHA BOZHHKAIOT 3aTPy/HEHUS B OTHOLIEHUH
noHMMaHus, 160 NpuMeHeHus mosoxeHui Konekca, oH Brpase o0OpaTHThCS 3a
KOHCYJIbTalKel (pa3bsCHEHUAMHU) K CBOEMY HENOCPeICTBEHHOMY PYKOBOAMTEIIO, a
TaKKe K JODKHOCTHOMY JIHILY Y YpexKIeHHS.

6.2. PykoBoauTenH Iojpa3jieJleHHH He MMEeIOT InpaBa CKpbBaTh OT
BEILIECTOSIIIEr0  PYKOBOJACTBA  (AKTBl  HEHAUIeXKAIUEro  UCIOJNHEHHS — HX
[10{YMHEHHBIMH — pa0OTHUKAMU YUpPEeKACHHA TPYAOBBIX O0S3aHHOCTEH.

6.3. Pyxosoxurenu mnoapasieneHuil YupexIeHHUs: He IOJKHBI JOMyCKaTh
mpecresoBaHue paGOTHUKOB YUPEKIEHHs 33 YBEJOMIIEHHE WIH WH(POPMHPOBAaHHE
COOTBETCTBYIOILEr0 PYKOBOMHTEINA, IPELYCMOTPEHHOE HacTosmuM Kogekcom. B To
ke BpeMA HEOOXOAHMMO MpeceKaTh JI0ObIe MOIBITKH PAaCHpPOCTPAHEHHUs 3aBEJIOMO
NOXKHOM MH(QOPMAIIMH, HEMPOBEPEHHBIX HIIH HEMOATBEPXKIECHHBIX (AaKTOB C LEJbIO0
Onopo4MTh pabOTHUKA YUPEXKICHUSA, HE3ABHCHMO OT ero JOJKHOCTH.

6.4. Ha paboThrka YupexJIeHHsa He MOXKET ObITh HAJIOXKEHO JUCUUIUIMHAPHOE
B3BICKAHHE 3a TpefocTaBieHne WHbopManuu o HapyweHud Kozekca, 3a KpUTUKY
PYKOBOJMTEJISI MIH KOJUIEr 1O OOCTOATENBCTBAM, MPENyCMOTPEHHBIM HACTOSIIMM
Kopekcom.

7. OTBeTCTBeHHOCTHL padoTHuKa Yupexaenus 3a napymenue Kogexca

7.1. Hecobmonenune Konekca MOKeT NPUBECTH K AHCLHIITHHAPHBIM CaHKLHMAM
— BIUIOTH JO YBOJIBHEHHS - B COOTBETCTBMH C JEHCTBYIOIUHM TPYAOBBIM
3aKOHOAATeNbeTBOM Poccuiickoit ®Dejepallid M JIOKaJIbHBIMH HOPMAaTHBHBIMH
aKTaMH.

7.2. B cinyuasx, NpeaycMOTPEHHBIX (enepalbHBIMH 3aKOHAMH, HapylIeHHe
nonokenuit Kojekca BiedeT TNpPUMEHEHHE K PaOOTHUKY YUYpPEKACHHA Mep
IOPHINHYECKOH OTBETCTBEHHOCTH.

Cpok aeiicTBHS: JI0 IEPEU3TAHUS
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